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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS

V I V E K A  P R O V I D E S  A  S T E P - B Y - S T E P
F O R M U L A  W I T H  M E S S A G E  T E M P L A T E S .

In  th i s  Roadmap,  you  w i l l  f ind  adv i ce  on  v ideo  f rom some of  the
most  h igh ly  regarded  exper ts  who  speak  a t  bus iness  schoo ls
around  the  wor ld .  By  fo l lowing  the  f i ve  s teps ,  you  w i l l  be  we l l  on
your  way  to  land ing  the  in terv iew for  the  job  o f  your  dreams!  

I N T R O D U C T I O N

The  f i r s t  th ing  you  shou ld  know i s  that  you  must  avo id  the
temptat ion  to  spend  t ime  respond ing  to  adver t i sed  jobs .  Not  on ly
i s  your  resume un l i ke ly  to  s tand  out  f rom the  pack  o f  o thers
app ly ing ,  but  you  are  miss ing  out  on  the  95% of  MBA jobs  that
are  never  adver t i sed .  

So  how are  these  jobs  f i l l ed?  S imple :  through  employee  re fer ra l s
and  h i r ing  manager  networks .  

Bus iness  profess iona ls  who  are  t ry ing  to  f i l l  a  management  job
use  the i r  network  o f  peop le  they  know,  l i ke  and  t rus t  -  both
ins ide  and  outs ide  the i r  company  -  to  f ind  a  qua l i f i ed  cand idate .  

Th is  5 -S tep  Roadmap to  More  Job  In te rv i ews  w i l l  be  your  gu ide  to
open  doors  to  oppor tun i t y !  

http://beyondb-school.com/
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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS STEP 1

M O R E  J O B  I N T E R V I E W S  R O A D M A P   S T E P  1 :

E X P A N D  Y O U R  T A R G E T  E M P L O Y E R  L I S T  

1 .  E x p a n d  Y o u r  T a r g e t  E m p l o y e r  L i s t

“ There ’ s  p l en ty  o f  i n te l l e c tua l  cap i ta l  ou t  there  about  how to  choose  a  career  and  ge t
your  resume  ready .  On  the  o ther  hand ,  there ’ s  l o t s  o f  i n fo rmat ion  about  how to

in te rv i ew  we l l  and  nego t ia te  o f f e r s .  Bu t  there ’ s  no th ing  rea l l y  in  be tween  tha t  b reaks
down  to  a  job  seeker  how to  e f f i c i en t l y  ge t  tha t  f i r s t  i n te rv i ew . ”  -  S t eve  Da l ton  

MBA graduates  o f ten  spend  hours  upon  hours  sor t ing  through  job
l i s t ings ,  compi l ing  in format ion  about  bus inesses ,  and  desperate ly
t ry ing  to  deve lop  new contac ts ,  a l l  in  the  e f for t  o f  l and ing  a  b ig
in terv iew for  the i r  dream job .   

A l l  o f  th i s  might  seem l i ke  necessary  s teps  o f  your  job  search  but
honest l y ,  i t ’ s  s imply  an  ine f f i c ient  use  o f  your  t ime .   

Most  MBA grads  compi le  fa r  too  much  in format ion  wh i le  look ing  for
the i r  dream job ,  much  o f  wh ich  you  s imply  don ’ t  need .   

What  you  do  need  i s  to  deve lop  an  e f fec t i ve  and  e f f i c ient  job  search
methodo logy ,  a l lowing  you  to  qu ick ly  deve lop  a  target  l i s t  o f
employers ,  pr ior i t i zed  by  your  des i re  to  be  h i red ,  the  ava i lab i l i t y  o f
pos i t ions ,  and  any  contac ts  or  a lumni  that  work  there .  

S teve  Da l ton ,  the  author  o f  The  2 -Hour  Job  Search  and  the  Sen ior
Assoc ia te  D i rec tor  o f  the  Career  Management  Center  and  Duke
Univers i t y ' s  Fuqua  Schoo l  o f  Bus iness ,  has  deve loped  a  four -s tep
method  to  keep  job  searchers  focused  on  the  pr i ze ,  ra ther  than  d ig
through  mounta ins  o f  i r re levant  data .   

He  ca l l s  th i s  the  L .A .M.P .  method :  L i s t ,  A lumni ,  Mot iva t ion ,  and
Post ings .  When  proper ly  app l ied ,  the  L .A .M.P .  method  shou ld  he lp  you
to  c reate  a  spec i f i ca l l y  pr ior i t i zed  target  l i s t  o f  potent ia l  employers  in
jus t  70  minutes .  

D U R A T I O N :  1 0 : 3 8   
C L I C K  H E R E  T O  D O W N L O A D  V I D E O  S U M M A R Y

http://beyondb-school.com/
https://vimeo.com/165307733
http://schools.beyondb-school.com/5_steps_roadmap/pdf/Step1.pdf
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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS STEP 2

M O R E  J O B  I N T E R V I E W S  R O A D M A P   S T E P  2 :

I d e n t i fy  G o o d  C o n t a c t s  a n d  I nv i t e  t o

C o n n e c t  O n l i n e  

2 .  I d e n t i f y  G o o d  C o n t a c t s  a n d  I n v i t e  t o  C o n n e c t  O n l i n e

“ There  a re  abso lu te l y  ways  o f  us ing  L inked In  search  to  e f f ec t i ve l y  f i nd  the  r i gh t
peop le ,  w i thout  immed ia te l y  hav ing  to  dea l  w i th  L inked In ’ s  r e s t r i c t i ons . ”  

-  V i veka  von  Rosen  

L inked In  i s  go ing  to  become your  bes t  f r iend ,  whether  you  l i ke  i t  o r
not .  I t ’ s  by  fa r  the  most  e f fec t i ve  method  o f  ident i f y ing  and
connect ing  to  great  pro fess iona l  connect ions  on l ine .  The  prob lem i s
that  w i thout  e f fec t i ve  search  s t ra teg ies ,  you ’ re  go ing  to  be  awash  in
an  overwhe lming  sea  o f  potent ia l  contac ts .  

V i veka  von  Rosen  has  a  few ideas !  V i veka  von  Rosen  i s  in ternat iona l l y
known as  the  “L inked In  Network ing  Exper t ” .  Not  on ly  has  she
appeared  on  Forbes ’  20  Most  In f luent ia l  Women in  Soc ia l  Med ia  and  50
Most  In f luent ia l  Peop le  in  Soc ia l  Med ia  for  mul t ip le  years ,  she  i s  a l so
the  host  o f  the  b igges t  L inked In  chat  on  Twi t ter :  #L inked InChat .
V iveka  i s  the  author  o f  L inked In  Marke t ing :  An  Hour  a  Day ,  and  has
revo lu t ion ized  the  way  that  we  use  th i s  d ig i ta l  ne twork ing  too l .  

A f ter  se t t ing  up  an  amaz ing  on l ine  prof i l e ,  your  f i r s t  s tep  to  look  for
new contac ts  i s  to  h i t  the  search  but ton  ( the  l i t t l e  magn i fy ing
g lass ) .   F i r s t  search  for  new contac ts  w i th  the  Peop le ,  Jobs  or
Companies  f i l te r .  La ter  you  can  search  on  Schoo ls  or  Groups .  

D U R A T I O N :  1 0 : 3 8   
C L I C K  H E R E  T O  D O W N L O A D  V I D E O  S U M M A R Y

http://beyondb-school.com/
https://vimeo.com/275314736
http://schools.beyondb-school.com/5_steps_roadmap/pdf/Step2.pdf
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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS STEP 3

M O R E  J O B  I N T E R V I E W S  R O A D M A P  S T E P  3 :

R e q u e s t  I n f o r m a t i o n a l  M e e t i n g  w i t h

N ew  C o n t a c t s  

3 .  R e q u e s t  I n f o r m a t i o n a l  M e e t i n g  w i t h  N e w  C o n t a c t s

“ So  you ’ ve  inv i t ed  peop le  to  connec t ,  they ’ ve  s ta r ted  to  accep t ,  what  do  you  do
wi th  these  new  connec t ions? ”  -  V i veka  von  Rosen  

Now that  you ’ ve  found  some new connect ions  on  L inked In  and  they ’ ve
accepted  your  requests ,  i t ’ s  t ime  to  contac t  them!  What  do  you  say?
on  how soon  you  contac t  w i th  them a f ter  they ’ ve  accepted  your
inv i ta t ion .  You  can  beg in  by  wr i t ing :  

“Thanks  so  much  for  accept ing  my  inv i ta t ion  to  connect .  I  rea l l y
apprec ia te  i t .  As  a  reminder ,  I 'm  the  recent  Graduate  who  recent l y
reached  out  to  you  on  (date ) .  I  have  a  few quest ions  about  (Company
or  Indust ry ) .  Cou ld  I  send  my  quest ions  to  you  in  an  emai l  o r  here  on
L inked In?  Or  i f  you  have  10  minutes ,  can  I  ge t  on  a  ca l l  w i th  you? ”  

I f  you  are  for tunate  to  ge t  an  in format iona l  in terv iew w i th  your  new
connect ion ,  i t ’ s  very  impor tant  that  you  send  a  fo l low-up  message  the
next  day  thank ing  them for  the i r  t ime  and  e f for t .  I t  cou ld  read
someth ing  l i ke :  

“Thank  you  so  much  for  your  t ime  yes terday .  These  are  the  ac t ions  I
have  taken  _______ .  Your  gu idance  means  so  much ! ”  

A lways  be  sure  that  your  messages  end  w i th  your  name,  phone
number ,  emai l  address ,  and  a  l ink  to  your  webs i te  or  ca lendar  app .  

The  po in t  o f  a l l  th i s  i s  to  score  an  in format iona l  or  network ing
in terv iew.  How can  you  be  sure  that  th i s  in terv iew w i l l  go  we l l  and  you
wi l l  make  a  new,  impor tant  contac t  that  cou ld  contr ibute  to  your
future  success?  Read  on !  

D U R A T I O N :  1 0 : 3 8   
C L I C K  H E R E  T O  D O W N L O A D  V I D E O  S U M M A R Y

http://beyondb-school.com/
https://vimeo.com/275312825
http://schools.beyondb-school.com/5_steps_roadmap/pdf/Step3.pdf
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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS STEP 4

M O R E  J O B  I N T E R V I E W S  R O A D M A P  S T E P  4 :  

C o n d u c t  P r o f e s s i o n a l  I n f o r m a t i o n a l

M e e t i n g s  

4 .  C o n d u c t  P r o f e s s i o n a l  N e t w o r k i n g  M e e t i n g s

“Peop le  and  re la t ionsh ip  bu i ld ing  are  the  ve ry  foundat ion  o f  ne twork ing .  And  t r y
to  remember  rec ip roc i t y  i s  the  key  to  bu i ld ing  t rus t  w i th  o thers .  A lways  t r y  to

g i ve ,  and  a lways  t r y  to  g i ve  back .  I t ’ s  what ’ s  go ing  to  make  o thers  remember  you
fond ly  and  th ink  o f  you  pro fess iona l l y . ”  -  Na than  Perez  

Network ing  Meet ings :  A  F i ve -S tep  S t ruc ture  

A  great  network ing  meet ing  has  f i ve  d i f fe rent  s tages  f rom the  f i r s t
greet ing  unt i l  the  f ina l  handshake .  

Phase  1 :  The  Great  F i r s t  Impress ion  
Set  the  agenda  so  your  contac t  w i l l  know exac t l y  what  to  expect .
Prepare  to  take  charge  o f  the  meet ing !  

Phase  2 :  The  Great  Overv iew 
G ive  your  contac t  a  60 -second  snapshot  o f  your  educat ion  and  career
so  far .  

Phase  3 :  The  Great  D iscuss ion  
Th is  i s  go ing  to  be  the  b igges t  par t  o f  your  network ing  meet ing .  Break
the  d i scuss ion  down in to  f i ve  key  quest ions .  

Phase  4 :  The  Great  End ing  
Rev iew any  p lanned  ac t ions  that  you  and  your  contac t  agreed  on
ear l ie r  in  the  meet ing .  I f  they  o f fered  to  se t  you  up  w i th  a  contac t ,  be
sure  to  ment ion  that  a t  the  end  to  so l id i f y  that  p lan .  

Phase  5 :  The  Great  Fo l low-Up 
Fo l low-up  w i th  the  person  you  had  the  meet ing  w i th ,  and  fo l low-up
wi th  the  person  who re fer red  you  to  them.  By  contac t ing  both  peop le ,
you  w i l l  be  s t rengthen ing  up  your  network ing  c i r c le ,  a lways  a  good
th ing .  

D U R A T I O N :  1 0 : 3 8   
C L I C K  H E R E  T O  D O W N L O A D  V I D E O  S U M M A R Y

http://beyondb-school.com/
https://vimeo.com/251897608
http://schools.beyondb-school.com/5_steps_roadmap/pdf/Step4.pdf
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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS STEP 5

M O R E  J O B  I N T E R V I E W S  R O A D M A P  S T E P  5 :

K e e p  I n  T o u c h  W i t h  C o n t a c t s  

5 .  K e e p  I n  T o u c h  W i t h  C o n t a c t s

“ The  Dux -Soup  app  w i l l  he lp  you  manage  your  new  ne twork ,  the  new  connec t ions
tha t  you  have ,  and  rea l l y  ju s t  the  peop le  tha t  you  f ind  on  L inked In . ”   

-  V i veka  von  Rosen  

Dux-Soup  i s  a  f ree  Chrome extens ion  that  in tegra tes  w i th  L inked In ,
a l lowing  you  to  tag  prof i l es  and  take  notes  d i rec t l y  w i th in  the i r  pro f i l e
w i thout  hav ing  to  pay  for  L inked In ’ s  pa id  serv i ces .  There  are  both
desktop  and  mobi le  vers ions ,  both  o f  wh ich  are  f ree  to  use  (a l though
they  do  have  premium vers ions  ava i lab le ) .  

Once  ins ta l led  in  Chrome,  Dux-Soup  w i l l  popu la te  in  L inked In .  A l l  you
have  to  do  i s  nav iga te  to  one  o f  your  connect ions .  On  the  r ight -hand
s ide  o f  the  sc reen ,  a  new pop-up  box  w i l l  appear  where  you  can  tag
peop le  and  take  notes .  These  notes  and  tags  are  jus t  for  you ,  no  one
can  see  that  you ’ ve  tagged  them.  I t ’ s  s imply  a  way  o f  sor t ing  and
manag ing  your  ex i s t ing  network .  

Once  you ’ ve  f in i shed  tagg ing ,  you  w i l l  see  a  “ tags  saved”  pop-up .  Now,
i f  you  want  to  qu ick ly  f ind  a  connect ion ,  you  can  enter  in to  the
Chrome Extens ion  and  scro l l  down to  “Search  by  Tag” .  Put  in  your
search  c r i te r ia ,  and  connect ions  tagged  w i th  that  keyword  
w i l l  ins tant l y  appear .  When  you  c l i ck  on  the i r  name,  you  w i l l  be  taken
to  the i r  fu l l  p ro f i l e  on  L inked In .  I t ’ s  that  easy !  

Us ing  Dux-Soup ,  you  w i l l  be  ab le  to  keep  a l l  o f  your  new connect ions
s t ra ight  and  organ ized ,  mak ing  keep ing  in  touch  w i th  them a l l  a  snap !  

D U R A T I O N :  1 0 : 3 8   
C L I C K  H E R E  T O  D O W N L O A D  V I D E O  S U M M A R Y

http://beyondb-school.com/
https://vimeo.com/275313655
http://schools.beyondb-school.com/5_steps_roadmap/pdf/Step5.pdf
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THE 5-STEP ROADMAP TO  
MORE JOB INTERVIEWS

CONCLUSION

C O N C L U S I O N

Now that  you  have  a  method  for  generat ing  more  job  in terv iews  and
you  have  moved  f rom Knowing  to  Do ing ,  jus t  “ r inse  and  repeat . ”     

Even  a f ter  you  land  your  next  job ,  th i s  network ing  ac t i v i t y  w i l l  be
good  for  keep ing  your  s t ra teg i c  connect ions  s t rong  and  up- to -date .   

Th i s  way  you  w i l l  a l so  hear  about  new oppor tun i t ies .  

I t  i s  the  sure  Roadmap to  acce lera te  your  career .  

http://beyondb-school.com/

